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1 B

Objectives

11, MMEEMREEE Licks BITELZKTEEZ 2 1.1 Thisguide, the content of which has been extracted
% SR ER RIS B Lrom Lic.ks Attorney.s'. cu.rrent Information Secu.rity
olicy, aims to publicize in a general way how Licks

kRRIZW. FENEAEENEESMT. Attorneys implements guidelines, requirements, and
12. Licks 2T EE M EE RS SEL =R controls for the security of information received,

. . P stored, and forwarded.

RfEsthe. REDE. BRIMNGHOEN, U‘&lﬁ 2. Licks Attorneys' Information Security Policy aims to
DFNFEAOTES, FHEHFRIPER. YMNEBMERN EF] implement information security best practices,

VKRS B EURAIR LIS, assigning responsibilities, defining rights, duties, and
expectations of access and use, and promote an

13 RBUXTERCR. G, LE. E/. 7. organizational culture of data and information
MERINBIERSE, AFMEELATERN: protection for Licks Attorneys customers, external

[ 7 = loml = d ’ d t .
131 REN: BRAGEIENBAR. LR Providers, and partners
NN 1.3. To establish guidelines for the creation, transmission,
TRETBENIHER. processing, use, storage, retrieval, and disposal of
13.2. BEM . RIFRGIEBENEERISEEREEE information to preserve the following principles:

SIHIRRB [FRARTHLE, . :
B 1.3.1. Confidentiality: ensuring that access to
133 BT WERENAR, ERREEGE information is available only to authorized

A LS persons, entities, or processes;
. . N 1.3.2. Integrity: ensuring that the information handled
HEEENSH URRE S Sy enenrng et e -
maintains all the original characteristics
ATEBINMEEBRIKRIE, BINRERERRE established by the information owner;
MERISEIE, ENIEAMNE TR dea &4 (T 1.3.3. Availability: ensuring that authorized persons,

entities, or processes obtain access to

13.4.

T, , : .
information whenever necessary;
135 &% BRETFERZEE. 1H8NMNEE 1.3.4. Authenticity: validating the identity of the person
RARBE S S E SR o S I T A, sending information. This generates non-
e . . repudiation, ensuring that the sender will not be
14. Licks BIDSEFSFERLZEERERERE. DT, TF able to deny the message’s authorship.
5. IEXE S EHERER eSS KER LT Authenticity ensures that the information
= originates from the provided source, i.e., that it has

not undergone any changes during the process;

1.3.5. Legality: ensuring compliance with the
country’s laws. The use of computer and
communication technology must obey local or
national laws in force.

1.4. The Licks Attorneys Information Security Policy
follows the continuous process in which risks are
identified, analyzed, evaluated, treated, and reduced
to an acceptable level.
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2.1.4.

IZI ! U\ﬁé

Information Security

Al ;

CALK

R HEE;
(EEHEFRNIE;

2.15. YIEBINTEEZ S,

2.16.
2.1.7.

BREE(ER,;
BEBaE;

218 (EE1EE;
2.1.9. BB FERFITELE;

2.1.10.EHIE

WELE,;

2111 BNEFIRSER;
2112515,

2.1.13. =S,
21LIANRRERE;

2115 IIEEHIFIE S,
2116 28K,

2.117. BT,

2.1.18 SHMMERIEFAIR R ;

2.1.19. 1PN

SEIRIF,

2120 BT EEFEEERK,

2120 ZRMRF YRR EER
2.1.22. BIIMEIE;

2123 83D,

XE—EM Licks BIDESZAHLE. KHFHERL 2.2 This
BXRINBELDNEEZE2ER, ERUTIESA

B

approved by Licks Attorneys,
communicated to relevant external

Pe Licks

ATTORNEYS

PUBLIC

is a set of policies for Information Security
published and
parties. It

consists of the following items:

2.2.1.
2.2.2.
2.2.3.
2.2.4.
2.2.5.
2.2.6.
2.2.7.
2.2.8.
2.2.9.

2.2.10.
2.2.11
2.2.12.
2.2.13.
2.2.14.
2.2.15.
2.2.16.
2.2.17.
2.2.18.
2.2.19.
2.2.20.

2.2.21.

2.2.22.
2.2.23.

Access Control;

Password;

Electronic File Management;

Information Classification and Handling;
Physical and Environmental Security;

Asset Use;

Clean Desk and Desktop;

Information Transfer;

Use of Mobile Devices and Remote Work;
Virtual Meetings Management;

Use and Installation of Computer Programs;
Backup;

Malicious Code Protection;

Technical Vulnerability Management;
Cryptographic Control and Key Management;
Safe Development;

Network Security;

Relationship with External Providers;
Personal Information and Privacy Protection;
Compliance with Legal and Contractual
Requirements;

Use of Material Protected by Intellectual
Property Law;

How to Handle Exceptions;

Disciplinary Proceedings.
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Access Control

31 NRIRSEMZIHRINS S, FhLEAE Licks £RIFEE% 3.1. Identification devices and passwords protect
identity, preventing one person from impersonating

EI ey ==
TR =785t another to Licks Attorneys or third parties.
3.2. Licks BImESEFTHERNFTEIREIRE, Ba0is 3.2 Al identification devices used in Licks Attorneys, such
. REOSIRR. FBIIM=S S R s as access badges, system access identifications,

certificates, and digital signatures, and biometric

iz, &RRS T ABXEX, FSEmEARIAA data, must be associated with an individual and
MNE B SEE—3, linked to their official documents recognized by

33, PR RR L AS AR XA T Brazilian law.

3.3. Visitors and external providers must be distinguished
from members.

4 =

Password

41. Licks BIMESRASEEIEEN, BN AFF 4.1. Licks Attorneys adopts password management
o Sfth A\ tt= guidelines, which should not be exposed or shared

with others.
4.2. HIXIAIE) |ManageShare iY, MPYRIRIESEZ 4.2. When accessing iManageShare for the first time, the

RIELEBRFPRIIEEEREE, HEB<F Licks 2P user must create their password according to the

e s uidelines that will be sent directly to the user,
SRS B RS TEERRIIN. guideines e ,
compliant with the rules described in Licks Attorneys

Information Security Policy.
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5 mFNeE

Electronic File Management

5.1. Licks BImESmEEERTE N REIEEFMEESS 5.1. Licks Attorneys follows international security rules to
EFE ERIBFIHY, manage electronic documents, which are stored on

specific platforms.

@ I:IIu\ g'ktﬂ:ly\_fi

Information Classification and Handling

6.1, TEN (EE R XEEREET L 6.1. Defining the degree of criticality of the information
makes it possible to:

6.1.1. BRERIPILRE R RVRRIRERIRIERNE, 6.1.1. Determine minimum safeguards to protect
6.1.2. MRRAMEFTIAME ERIRIBIELE, such information;
6.2 IRIENEEZISRG). 6%, AL, 6.1.2. Ensure operational continuity for processing of

said information.
6.3 MAUHEERHXREER, LIBEREFTEMRINGE 62, Information is identified, stored, transmitted, and

BRI, =24 oAk, BSLURS R, disposed of according to an internal process.

6.3. The degree of criticality of the information must be
assessed to determine the need to protect the
confidentiality, integrity, availability, authenticity,
and legality of the information.
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YIEF0 T {ETA

RRE

N

Physical and Work Environment Security

7.1 YRR AR
701 DREBRE— T HREMUN], RBETN
[E-EE AR RS,
7.1.2. Licks BITESHLEAEEDAREIANL,

BR, DRAEUAELEFEUTHYER:
BIa. WA ER/ ZHBRFERITEEEM ).

BB RS,
7.13. Licks 2IPESEIIRIEES 7 HAKEB
(CCTV) I ERIEIENR 2B Gk,
7.2. YPEENOIEH
7.2.1. Licks BINESFMRBR s AS=YIEAL,
7.2.2. Licks BIPESHMEI BRI RS HIIERSE
1Z=YIEIFN
7.23. %ﬂﬁ%ﬁ-‘%i‘& FN Licks BBITESTRINAE,
N 7ma2 AN A SR BEE .
13. DRERE:!
7.3.1. Licks BIMESIDINEFRIXBERZENR

P, AAFRERIEIA RIS,

732 REPAIXIFRVLIBELIFEN, RTERE
Bras SRIN DR ME T EISFHNEF

Hb, EUE=DTEERFI. EicK, 18

M EMEMRERE. REEMLIEN
I
ERESMMAIKIRS Licks 2IPHESHTHY
H%%Bﬁﬁ%%ﬁ%, 1Z X1 = 28
, FEFERERERIYGR.
7.4. FEXSHMERFOMR B AOMIIERIF
7.4.1. Licks BPEFZPMEHECE THITHK, RE

MRSETINAMIIERRIPRE.

733 %

7.1. Physical security perimeter:
7.1.1. The building must have a main entrance with a
door protected with a secure lock, a system

based on access badges or biometrics;

7.1.2. Entrance to the building is not manageable by
Licks Attorneys. However, the facility must
include at least the following physical access
controls: a reception, turnstiles with access
card/QR Code-based systems, cameras, and fire
protection systems;

7.1.3. Licks Attorneys facilities are equipped with
security cameras monitored by a Closed Circuit
Television (CCTV) Monitoring System.

7.2. Physical entry controls:

7.2.1. Licks Attorneys has a reception to control

physical access;

7.2.2. Licks Attorneys controls physical entry by means
of an authenticated identity by access badge;

7.2.3. The granting of physical access of visitors to
internal Licks Attorneys facilities must always
be conducted by an accompanying member.

7.3. Security in rooms and facilities:

7.3.1. Licks Attorney’s rooms that have information
with a certain degree of criticality are protected
to prevent access by unauthorized persons;

7.3.2. Any third parties, other than authorities in
compliance with a court order and clients for
prohibited

photographing, recording audio, or creating

suitable matters, are from
videos using cell phones, notebooks, cameras, or
any other devices without prior authorization
from the manager of the visited area;
7.3.3. The areas for loading and unloading of equipment
and other materialsareisolated from the rest of Licks
Attorneys and have supervised access, in addition to
inspection of received or dispatched material.
7.4. Physical

environmental threats:

protection against external and
7.4.1. Licks Attorneys is equipped with physical
protection against fire, electric shock, and civil

protest, as appropriate.
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Asset Use

2

8

8.1 BEIHFE Licks RITBSFOMESETRE L7 81
2 N S e ST

8.2 WRIEHERS DERE[IE Licks @TESHE 5,
RS,

83 EIDBAMIF Licks RITESFHBERFTORE
B NBRE, AEELIDABWNFN, BN

BIsREEELEMRSRE.

9 a@mEE

Clean Desk and Desktop

9.1 PRRARIFNEI B EXRERRIXEMAIE 91

AN,
0.2 BAFRENBAATIEAEGAEIAFHES o,
SRS

o
Re Licks

PUBLIC

The storage of obscene, illegal, or unethical material
on the Licks Attorneys network or any equipment
owned by it is prohibited.

Connection of any equipment that is not owned by
Licks Attorneys must be made on a specific
network.

. Connection to the corporate network of any

equipment that is not owned or cleared by Licks
Attorneys is prohibited, especially notebooks and
cellphones, as they compromise Information Security
and the quality of services.

Work desks are kept clear of documents and
removable storage media that may contain critical
information.

Documents and media containing critical content are
stored in secure furniture immediately after use.
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0,

S5

Information Transfer

10

101 REMNFER T EEREEK, HAU4Jse
S IRV R TS T,

10.1.1. (EHISUA4RY, &RIFER iManageShare TH,
WREIKREERT, ©LuEId iManageShare
5ehko

10.2. BPRS RS

10.2.1. Licks ZINESFANEHRNBRRR S

Microsoft Teams, IEARFTALRBEIEA.

10.1. The requirements for information confidentiality
are described in the Confidentiality Agreement and
critically analyzed whenever a change occurs that
may affect them.

10.1.1. In the case of file transfer, the iManageShare
tool should preferably be used. When it
comes to critical information, it must be done
via iManageShare.

10.2. Instant messaging system:

10.2.1. The official instant messaging system for Licks
Attorneys is Microsoft Teams, which can be

BR, EWIBRIRSHEEFEMNNIY
fE, TERAERESENRSSHIE
fRIRTERES, NREFEIRABEHER
GRIEBE., AETARLBIL AR FHR
HIEHXEE,

used with non-members. However, the use of
the official instant messaging system or any
other instant messaging system is strictly
forbidden in the process of purchasing goods
and services to be obtained by Licks Attorneys
or for interaction with clients; if the clients have

sent the message through an instant messaging

10.2.2. ANFiFFER WhatsApp. Telegram s{FoE
fRPEEAR S F AR IBT A,

system, the Licks Attorneys member must
formalize the reply by corporate e-mail;

10.2.2. The use of WhatsApp, Telegram, or any other
instant messaging system as a corporate tool
is not allowed.

11

BoiRE(EAITE T(E

Use of Mobile Devices and Remote Work

11.1. Licks Attorneys follows specific guidelines for

11.1. Licks RIhESMERBEERMMREFERMNT
Az TAFRIFEEN,

managing the use of mobile devices and performing
remote work.
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12.1.

12.2.

12.3.

12.4.

13.1.
13.2.

zZ 1

EIASINETE

Virtual Meetings Management

NEEARE, WA Licks BITESHTHENS
W, BAJLAERREEA. SR, LIRAHNE
FIRARRTENES,

B Licks BIFESMELRNEE=SHENSIN
P& PEENES, FFEOUEE AXEHEMNEE
£ Zoom ¥EHBEI RIXMEEE Microsoft
Teams EEHT. .

= Licks BRIMESSFTRIRL RENE = H et NI
SWAY, WIER Zoom FE&,

RSN (BERSIHYS. TIEHEERINE)
AIREVMECBIIZ N D ALIRRIFE A, it
MNENRMNERSFICREDTAZIE.

12.1.

12.2.

12.3.

12.4.

T BV EFR R R

o
Re Licks

PUBLIC

Whenever possible, scheduling virtual meetings
should be performed by Licks Attorneys. Invitations
from customers, bodies, and public bodies or the
press are acceptable.

Every virtual meeting organized by Licks Attorneys
with third parties requires a written invitation and
must be carried out in the Zoom platforms, by
sending a link and a password, or in Microsoft
Teams, by sending the link.

The Zoom platform must be used when members
of Licks Attorneys or third parties need to access the
meeting remotely.

Recordings of virtual meetings, including webinars,
workshops, or similar events, must be preceded by
a notice to the holders of the impacted personal
data, who shall have the right to object to the
processing of their personal data in the recording.

Use and Installation of Computer Programs

FERMERAREVF AR EVEFRI AN,
FRYMEPSLIR R ERIRMEA Licks BRITESFHINES
IENIXPTEERNAITEIEFO RS 1T &

AR, LUGBHEEEMLIRS Licks 2IMSE5ET
ML E R RIS,

13.1.

13.2.

The use of unlicensed copies of computer programs
is strictly prohibited.

Computer programs provided to Licks Attorneys by
external entities free of charge and accompanied by
authorization from the legal copyright holder must
be submitted to IT management to be checked for
integrity and compatibility with existing resources
in the Licks Attorneys network.
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14 =

Backup

14.1. Licks BITEESEBRMBR S EZRIFEIFFTEEE  14.1. Licks Attorneys adopts backup solutions to protect
W RS TEIEREL LIRS all data received, stored, and forwarded against
~ / 1 7N
o loss, as well as redundancy in storage and periodic
EEH?MIKEF'E"]E%o testing_

14.2. WF1E Licks BITSESTmBIFTEEEE, iy 14.2. Forall data circulating at Licks Attorneys, the backup

e - o is protected by encryption regardless of
ST, SHEBZRIINERI, o ploleced By endyprion Tee
classification.

15 HEES

Protection Against Malicious Codes

15.1. Licks ZIMESFTRBEITREREIIRIPARIRTS 15.1. Licks Attorneys adopts protection solutions against
2=, SIEENFDFASIENE., . malware, with detection and prevention measures.
15.2. {FEBE MK oINPT EVRE R EED 15.2. Any computer program or file originating from

N N . networks or external users must be scanned b
PRSI R S0, , _ Y
virus protection systems.

L}

16 BARREE

Technical Vulnerabilities Management

16.1. FAE| IR RS IRBIFNR AT ARE. 16.1. Technical Vulnerabilities are identified and
addressed using a system specifically designed for
this purpose.
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17, InEEHSEREE

gpus

Ny

Cryptographic Control and Key Management

17.1. IS EBE TERMIEESINZS, (F18(= 17.1. Cryptographic controls ensure security in the

B R LRI, means of transmission and storage, making it
difficult for information to be interpreted in case of

FEMRER, 17.2. Encryption is used in Licks Attorneys to store and
transmit information with the highest degree of
criticality.

18 zmeFk

Safe Development

18.1. I ENEFENFFARETIES NIRRT EAIEY4AY 18.1. The development of a computer program is carried
PR TR out through a formal process and using appropriate
/ o

. N methodology.
18.2. Licks RIPSEFSAHIEHENEFIVRRESZE 137, Licks Attorneys establish minimum Information

E3K, Security requirements for a computer program.
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19 mgRe

e

Network Security

19.1. EEMNERTNRIFREFREEN IUZFIEFT  19.1. The responsibilities and procedures for managing
ERHOROR, FeATRE R D iR Ea 4Pt network assets are defined to only grant access
N necessary to the activity and minimize damages
FETSALATIRAE, Y7o e o < © fomse
caused by a failure in operation or of maintenance.
19.2. i Licks BIDESFAIMEBLMBEIZEMIE  19.2 Connections to the Licks Attorneys network must
ERSEEO, occur exclusively through authenticated access.
193. MED A RHEZOFMAEZEO, HEZ(BRIBE
ZEFRF, networks are protected.
19.4. Licks RIS Z &N BF EEEMSE, 19.4. The Licks Attorneys visitor network is available

e 1 / exclusively for internet access purposes.
19.5. FEEENIEE Licks BUDSRFSPRIRBIROMNIAEEY, 6 o

& categories restricted by Licks  Attorneys,

19.3. The networks are segregated into public access and
internal access. Communications between these

. It is strictly forbidden to browse sites of

including:

19.5.1. [BfF)LE; ;
19.5.1. Child abuse;

Il -
19.5.2. 574 19.5.2. Discrimination;
19.5.3. {(FFE5m; 19.5.3. Drug use;
19.5.4. BB E ST 19.5.4. Explicit violence;
TN 19.5.5. Extremist groups;
19.5.5. 1R S BYA 1956 piracy Broup
. .5.6. ;
19.5.6. ZEhiK; 19.5.7. lllegal or unethical content;
19.5.7. XN EEHNAHNES; 19.5.8. Third-party computer programs aiming to
19.5.8. EECIZEEZ 1N 0el #lBT A~ 1F 2 B RIHERY create anonymous access or circumvent
OIS = ST ENIERE. 1 ExpressVPN blockages made to undue destinations.

#] CyberGhost; Examples: ExpressVPN and CyberGhost

19.5.9. R ik ;

(Proxy prevention);
19.5.9. Dating Website Profiles;

19.5.10. 215, 19.5.10. Pornography;
19.5.11. HESHEE 19.5.11. Weapons Sale;

19.5.12. Plagiarism;
19.5.13. Internet radio and TV (unless for a legitimate

19.5.12. B3,
19.5.13. EEXMSHEFIBM (FRIFHFEEOWSS

business need);

wE) 19.5.14. Streaming, downloading, and sharing of files
19.5.14. NEEXWIUGE. THFIHZ AR and media from the internet;
19.5.15. /& (EEMuL) 19.5.15. Viruses (malicious websites);
19.5.16. ¥IE MUk, 19.5.16. Phishing;
19.5.17. FIERABARILL ; 19.5.17. Spam URLs;

lo51s 125 19.5.18. Entertainment;
.5.18. ¥, 19.5.19. Games;

19.5.19. iRk, 19.5.20. Job searches (unless for a legitimate
19.5.20. 3KER (FRIEEFSEOWSEE) . business need).
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20 SN ERIRER

hg

Relationship with External Providers

20.1. EEZEEREGINPEEBIAR—HFFIECRE  20.1. Information Security requirements are agreed upon

R LUREEFOMBIRERTSIE Licks with the external provider and documented in the
- Confidentiality Agreement to mitigate the risks
ISR RINbL. associated with external providers’ access to Licks

202. SR IT IR B TIZIEENYL, Attorney's assets.
20.3. Licks £EEESR B KA 0 N R 2 7S (R 20.2. This agreement is extended to the supply chain of

the external IT provider.
AN 20.3. Compliance with this policy by the external provider
is systematically monitored by Licks Attorneys.

21 AAERER

Protection and Privacy of Personal Information

21.1. Licks 2T e ERI N A= BRYZERY 21.1. Licks Attorneys controls the types of personal
SR, A LB information collected, how and when it can be
UFORYE. BAOBEAR, KR DAZ

used, who has access to it, and how the holder of

HFEAEILEERNLA. personal data may correct any inconsistencies
212, FRHESF FHEYTEAEA therein. o
21.2. The following laws and regulations in force are
21.2.1. BRAAFIRZAOEANF] (IRIBEAFRZIE) observed:

21.2.2. D ASHUEBBS AR <FOER (1968 & 21.2.1. The fundamental rights to privacy and secrecy

s e (per the Federal Constitution);
1286 J5E 5.553 5 ;
A 6 BRI SER) 21.2.2.The presentation and use of personal

2123 B&E EFTMERIE; identification documents (Law #5.553 from
21.2.4. RATROBUG %, December 6, 1968);
21.2.3. Specific provisions in the Consumer Code;
212.5. BFEREE (2002 ££1 8 10 B 10.406 pectiep o
21.2.4. Banking and tax legislation;
SEE) 21.2.5. Brazilian Civil Code (Law #10.406 from
2126, LGPD — BFESUERFANE (201848 B 14 H January 10, 2002);
e s . 21.2.6. LGPD — Brazilian Data Privacy Act (Law
HUSE 13709 SikE, 201947 B 8 BEE #13.709, from August 14, 2018, amended by
13.853 SEEELT) & Law #13.853, from July 8, 2019).
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Compliance with Legal and Contractual Requirements

ERT Llicks BIMSESARNER. ZMNERE
X, UREEARBETREERPARSHIR
Bl. ICRIEH.

22.1. The

SRR RIF M Y E R

legislative, regulatory and contractual
requirements applicable to Licks Attorneys are
identified, documented, and updated, as well as
those directly responsible for compliance with

these requirements.

Use of Material Protected by Intellectual Property

ZILERBRIRIGERISXE. 2R ZFm
BREVEMUNA, 2 EH. mEmEbER
HEAMER, RIFIME S RIFam, meFAInLE
fEm, UPEEUEUEMIEZHITHESRE,
BREm, LTIEREBMNIE, BFESLHEAIRN
fEm, SRR R B ERULBESIER
KMREQEERERNER, Rl 2B, 1
Z). BEZE. EAREDRIFIZNEZARIEm, HE. it
EfEERERFR, SE. TiE. i
. 2R, =M. HROEEEXNINE. EE
MBEZB(Fam, XROMFMAINSR. BHFFEhAE
B, LSS NEMEZZEM, BINERS, Wi
gildm. 5. ARleH. 198, HERENEM
AT HEHAEAIERE. BRsMNEMEE NEIE
A9FRR.
FVFERNE. ZARSRZ FRRIRER AT TH
iHE, 8EEEHUFRTERHIERNEEFR
RUNFERSESSRES (BIINREE) | RESHIAS 2
REANTEWEHEm, FTEMEHmAIESER,
FEMRERIFERNG AN, Licks BIDES5PR

23.1. The use of any texts pertaining to literary, artistic or

scientific works; conferences, speeches, sermons
and other works of the same nature; dramatic and
dramatic-musical works; choreographic and
pantomimic works, the scenic execution of which is
in writing or in any other form; musical compositions,
whether or not they have lyrics; audiovisual works,
with or without sound, including cinematographic
works; photographic works and those produced by
any process analogous to that of photography; works
of drawing, painting, etching, sculpture, lithography
and kinetic art; illustrations, geographical maps and
other works of the same nature; projects, sketches
and sculptural works related to geography,
engineering, topography, architecture, landscaping,
scenography and science; adaptations, translations
and other transformations of original works,
presented as new intellectual creation; computer
programs; collections or compilations, anthologies,
encyclopedias, dictionaries, databases and other
works that, due to the selection, organization or
disposition of their content, constitute an intellectual
creation; in violation of copyright law, is forbidden.

2. The use of literary, artistic, or scientific works to
produce judicial or administrative evidence, in
addition to the reproduction, in any works, of small

excerpts of pre-existing works, of any nature, or of
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PUBLIC
B RS AT S E B A/ E R0 o A BT AOER integral works, in the case of sculptural arts, whenever
Lo the reproduction itself is not the main objective of the
N ==Y =]
WFaR, SERFRIF. new work and does not harm the normal exploitation
23.3. DUHERSEMNuGHE T, WL PDF X{&akihH of the reproduced work or cause undue harm to the
EHEEIA BT, BB EES. legitimate interests 9f the authors, is allowed. Any
works produced by Licks Attorneys members when
= A= M / 7
RICIHARRAFIRS Licks ERUDSRISATATEIN. performing their occupation are considered

copyrighted works belonging to Licks Attorneys and
protected under the law.

23.3. The use of paid websites for research, purchase
of PDF files, or access to any paid material is
allowed, provided that there is a legitimate
business need, no violation of any copyright and
with Licks Attorneys' authorization.

| TLL

24 s

Exception Handling

24.1. ARBEERIBOME SRIE SR Ea{R MY 18R 24.1. Exceptions to this policy are explained, authorized,
12 IS, and T‘orm?h?ed in internal procedures or in the
~ Confidentiality Agreement.
= R it o V= eF 142 f=uly . . .
24.2. EMAELN R =R ARAPRE U AN ECRAY) 24.2. Security controls are defined and implemented to
AMBIETEBAIXB, minimize the risks inherent to exceptions to this
policy.

25  EEssER

Disciplinary Proceedings

25.1. Licks MEE TN ERHTLEMDTEFRIEMR 25.1. Licks Attorneys follow specific guidelines for
YT handling disciplinary proceedings when necessary.
/ o

PSI 12002 - 09/07/2021 -V 02 | 15/16




E Licks

ATTORNEYS

PUBLIC
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All rights reserved. Unless otherwise specified, no part of

AR . BRAESBEULIE, BNAE Licks #IHSR5S5AT this publication may be reproduced or used by any
BEFE, NMELUEOEBE TS (B1E%2E0F0  means, electronic or mechanical, including

TR So(E A ISR ERS . photoc.opymg and microfilm, without written permission
from Licks Attorneys.

Licks MRS RT Licks Attorneys

Av. Oscar Niemeyer, 2000 Av. Oscar Niemeyer, 2000
Agwa Corporate - 92 Andar Agwa Corporate - 9th Floor
Rio de Janeiro —RJ Rio de Janeiro - RJ
20220-297 20220-297

EBi%E: + 55 21 3550-3700 Phone: + 55 21 3550-3700
(R + 55 21 3550-3777 Fax: + 55 21 3550-3777
comitesi@lickslegal.com comitesi@lickslegal.com
www.lickslegal.com www.lickslegal.com
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